
               
(a   D/B/A   of   Michael   H.   Loshigian   DPM   PC)   

  

New   Patient   Registration   Form     
  

Today’s   Date:__________   
  

Patient   Information:   

Last   Name:_______________________________    First   Name:______________________    Middle   Initial:_____   

Sex:   ⬜M    ⬜F     Age:_____       Date   of   Birth:_________________       Social   Security#:____________________   

Marital   Status:   ⬜Single     ⬜Married     ⬜Divorced     ⬜Widowed     ⬜Separated     ⬜Minor     ⬜Partnered   

Home   Address:___________________________    Apt:___   City:__________________   State:____   Zip:_______   

Contact   Number:      Cell:___________________      Home:___________________      Work:__________________  

Primary   E-mail   Address:______________________________________________________________________   

Employer/School:_____________________________________   

Occupation:_____________________________   

Spouse’s   Name:_____________________________________________    Date   of   Birth:____________________   

Primary   Care   Physician:______________________________________________   Last   visit?________________   

Pharmacy   Name/Address________________________________City______________   Phone_______________   

Who   may   we   thank   for   your   referral?____________________________________________________________   
  

Emergency   Contact:   

Full   Name:________________________________________    Relationship:______________________________   

Primary   Contact   Number:____________________________       ⬜Cell     ⬜Home     ⬜Work     
  

Contact   Preferences:    (please   check   all   that   apply)     
- I   wish   to   be   contacted   in   the   following   manner: ⬜Cell     ⬜Home     ⬜Work     ⬜Email   
- OK   to   leave   a   message   with   detailed   information? ⬜Cell     ⬜Home     ⬜Work     ⬜Email   
- Leave   a   message   with   a   call   back   number   only? ⬜Cell     ⬜Home     ⬜Work     ⬜Email     

  

Insurance   Information:   

Who   is   responsible   for   this   account:______________________________     Relation   to   patient:_______________   

Insurance   Co.:_______________________     ID#:____________________      Group#:______________________   

Are   you   covered   by   additional   insurance?   ⬜Yes   ⬜No     Insurance   Co.:________________     ID#:___________   

Subscriber’s   Name   (if   other   than   patient):_____________________    Birth   Date:_________    Relation:_________   

Do   you   have   a   Health   Savings   Account   (HSA)   or   a   Flexible   Spending   Account   (FSA)?      ⬜Yes      ⬜No   



                   Patient   Name:_____________________________   
(a   D/B/A   of   Michael   H.   Loshigian   DPM   PC)   

  
PLEASE   INITIAL   EACH   OF   THE   FOLLOWING   
  

Financial   Agreements:     
  

_____      Insurance   Assignment   and   Release     
I  certify  that  I  have  coverage  with  the  above  mentioned  insurance  company(ies),  assign  all  insurance  benefits  directly  to  a  provider  at                       
The  Metropolitan  Foot  &  Ankle  Group,  if  any,  otherwise  payable  to  me  for  services  rendered,  and  authorize  payment  of  all  commercial                       
insurance  benefits  or  Medicare  benefits  to  The  Metropolitan  Foot  &  Ankle  Group  for  services  received.  The  Metropolitan  Foot  &                     
Ankle  Group  may  use  my  health  care  information  and  may  disclose  such  information  to  the  above  mentioned  insurance  company(ies)                     
and  their  agents  for  the  purpose  of  obtaining  payment  for  services  and  determining  insurance  benefits  or  the  benefits  payable  for  related                       
services.   I  understand  that  I  am  financially  responsible  for  all  charges,  whether  or  not  paid  by  my  insurance  company.  I                      
authorize   the   use   of   my   signature   on   all   insurance   submissions.   
  
  
  

_____      Insurance   Conditional   Coverage   Request   
Effort  has  been  made  to  verify  your  eligibility  and  benefits  for  medical  services,  procedures,  orthotics,  prosthetics,  and/or  durable                    
medical  equipment  (DME)  coverage  with  your  insurance  company.  You  are  requested  to  initial  above  in  the  event  that  you  do  not  have                        
proper  coverage  for  the  services  received  at  The  Metropolitan  Foot  &  Ankle  Group.   If  it  is  determined  that  you  are  not  covered  by                         
your  insurance  company(ise)  for  our  services  or  products,  you  will  be  financially  responsible  for  those  services  and/or  products,                    
without  refund  or  credit.   If  your  insurance  company  denies  payment,  regardless  of  prescription  or  authorization,  then  you  will  be                     
financially  responsible,  without  refund  or  credit.  Dispensed  items  are  non-returnable  due  to  health,  hygienic  and  medical  safety                   
regulations;  but  adjustments  or  re-make  services  may  be  covered  within  the  first  90  days.  Any  additional  work,  services,  or  products                      
will  result  in  extra  charges.   The  Metropolitan  Foot  &  Ankle  Group  requires  a  deposit  of  50%  for  any  non-covered  or                      
out-of-pocket   item/service.   
  
  
  

_____      Credit   Card   on   File   
By  initialing  above,  I  authorize  The  Metropolitan  Foot  &  Ankle  Group  to  keep  my  signature  and  my  credit  card  information  securely                       
on-file  in  my  account.   I  authorize  The  Metropolitan  Foot  &  Ankle  Group  to  charge  my  credit  card  for  any  outstanding  balances                       
when  due.  If  the  credit  card  that  I  give  today  changes,  expires,  or  is  denied  for  any  reason,  I  agree  to  submit  a  new  and  valid  credit  card                              
which   I   also   allow   to   be   charged.     
  

You  have  the  option  of  not  leaving  a  credit  card  on  file .  Once  your  insurance  Explanation  of  Benefits  is  received  and  posted  to  your                          
account,  you  will  be  sent  a  statement  showing  your  financial  responsibility.  You  will  have  30  days  to  send  an  alternative  form  of  payment                         
for  services  rendered.  To  fabricate,  mail,  and  process  your  statement,  we  reserve  the  right  to  charge  your  account  a  $15  monthly  statement                        
fee.   
  
  

By  signing  below,  I  acknowledge  that  I  have  read  this  form  and  I  understand  that  if  I  am  not  eligible  for                       
service  coverage  with  my  insurance  company,  I  will  be  held  financially  responsible  for  services  rendered.                 
If  I  choose  not  to  leave  a  credit  card  on  file,  I  will  be  charged  a  $15  monthly  statement  fee  instead.  We                        
require  that  payment  of  deductibles,  copays,  surgery  deposits,  non-covered  items,  and  co-insurance  be               
paid   at   the   time   of   service.   
  

Name   of   Patient:___________________________________________     Date:_________________________   

Signature   of   Patient/Guardian:_______________________________     Relation   to   Patient:______________   

  
  



                   Patient   Name:_____________________________   
(a   D/B/A   of   Michael   H.   Loshigian   DPM   PC)   
  

PLEASE   INITIAL   EACH   OF   THE   FOLLOWING   
  

Office   Agreements:   
  

_____       Disclosure   of   Medical   Information:     
By  initialing  above,  I  hereby  give  permission  to  The  Metropolitan  Foot  &  Ankle  Group  to  disclose  and  discuss  any  information  related                       
to   my   medical   conditions   to/with   the   following   individuals   (relatives   or   close   personal   friends):     
Full   Name:________________________________________________    Relationship:______________________   

Full   Name:________________________________________________    Relationship:______________________   

⬜   I   do   not   wish   to   give   permission   for   additional   family   members,   relatives,   or   close   personal   friends     
       to   have   access   to   any   information   regarding   my   medical   condition(s).   

  
  
  

_____       Notice   of   Privacy   Practices:   
By  initialing  above,  I  hereby  acknowledge  that  I  have  received  the  foregoing  Notice  of  Privacy  Practices  for  protected  health                     
information,  I  have  been  provided  an  opportunity  to  review  it,  and  understand  its  terms.  I  also  acknowledge  that  if  I  would  like  further                         
information  regarding  my  protected  health  information,  my  rights,  or  the  office’s  obligations  under  HIPAA,  I  can  contact  the  Privacy                     
Officer   at   718-380-7900.   
  
  
  

_____       Facsimile   (Fax)   Authorization   for   Coordination   of   Care:     
By  initialing  above,  I  authorize  The  Metropolitan  Foot  &  Ankle  Group  to  send/receive  confidential  healthcare  information,  as  that  term                     
is  defined  by  HIPAA  (Health  Insurance  Portability  and  Accountability  Act  of  1996,  45  C.F.R.,  Parts  160-164),  by  facsimile  (fax)  to                      
healthcare  providers,  hospitals,  laboratories,  and  other  medical  caregivers  in  the  necessary  coordination  of  my  care.  Medical  records                   
requests  require  a  separate  form  and  authorization  from  this  Facsimile  Authorization.  I  may  revoke  this  authorization  by  giving  The                     
Metropolitan  Foot  &  Ankle  Group  five  (5)  days  written  notice.  This  revocation  may  be  by  facsimile  transmission;  however,  a  written                      
copy   of   the   revocation   must   be   mailed   to   The   Metropolitan   Foot   &   Ankle   Group   as   well.     
  
  
  

_____       Automated   Appointment   Reminders:      
By  initialing  above,  you  consent  to  receive  messages  via  phone,  email,  and/or  text  as  appointment  reminders.  The  Metropolitan  Foot  &                      
Ankle  Group  has  adopted  an  automated  appointment  reminder  system  which  will  send  you   appointment  confirmation  requests  via                   
e-mail  5  days  prior  to  your  appointment,  a  text  message  2  days  prior,  and  an  automated  phone  call  the  day  before  your                        
scheduled   appointment .   The   system   will   not   disclose   your   protected   health   information   with   any   third   parties.     
  
  
  

_____       24   Hour   Cancellation   &   “No   Show”   Fee   Policy:   
We  reserves  the  right  to  charge  a   fee  of  $75.00  for  all  missed  appointments  (“no  shows”)  and  appointments  which,  absent  a                       
compelling   reason,   are    not   cancelled   with   a   24-hour   advance   notice   (or   by   5pm   on   
Friday  for  a  Monday  appointment) .  By  initialing  above,  you  acknowledge  that  you  have  received  this  notice  and  understand  that  the                      
“no   show”   fee   will   be   billed   to   you,   that   this   fee   is   not   covered   by   insurance,   and   the   fee   must   be   paid   prior   to   your   next   appointment.     

  
  
  

_____       Prescription   Refill   Policy:   
Prescriptions  will  only  be  written  and  refilled  from  Monday  through  Friday  8:00  am  to  5:00  PM.  Therefore,  it  is  your  responsibility  to                        
closely  monitor  your  supply  of  medications.  We  recommend  that  you  make  your  prescription  requests  at  least  48  hours  prior  to                      
running   out   of   your   prescriptions.   By   initialing   above,   you   acknowledge   that   you   have   read   and   understand   this   information.   

  



                   Patient   Name:_____________________________   
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_____       Disability   Forms   Processing   Policy:   
By  initialing  above,  you  acknowledge  that  you  have  read  and  understand  this  information.   All  Private  Insurance  Disability  forms,                    
Life  Insurance  forms,  FMLA  forms,  and  Worker’s  Compensation  forms  will  require  a  $30.00  fee   due  at  the  time  forms  are                      
submitted  to  our  office.  Please  note  that  any   paperwork  processed  by  this  office  will  take  up  to   5  business  days  (from  the  date                         
received)  to  complete  and  mail.  If  you  would  like  us  to  fax  it  to  your  Employer/Insurance  Company/Outside  Agency,  please  provide                      
their  fax  number.  Paperwork  cannot  be  processed  unless  you  have  completed  all  portions  of  the  document  that  are  to  be  filled  out  and                         
signed  by  you.  A  copy  of  your  paperwork  will  be  placed  in  your  chart  after  the  doctor  signs  it  and  will  remain  a  part  of  your                            
permanent  record.  This  applies  to  all  forms.  Paperwork  will  not  be  processed  without  payment  in  advance.  We  accept  cash,  checks  and                       
credit   cards.     
  
  
  

_____       Request   and   Consent   to   Photography   and/or   Video   Recording:   
Your  doctor  may  need  to  photograph  (and/or  record)  your  foot  to  document  a  medical  condition,  help  with  the  diagnosis  and/or                      
treatment  of  a  condition,  and/or  help  plan  details  of  surgery.  Photographs  and/or  recordings  taken  for  these  clinical  reasons  do  not                      
require  your  written  permission.   Your  provider  does  need  your  written  permission  to  use  your  photographs  and/or  video                   
recordings  for  non-clinical  reasons,  including  but  not  limited  to,  teaching,  research,  medical  education,  lectures,  presentation,                 
commercial  broadcasts,  and/or  in  marketing  materials,  if  applicable.  By  initialing  above,  I  understand  and  agree  that  my                   
name,  any  personally  identifiable  information,  and  any  protected  health  information  will   not  be  displayed  if  my  photographs                   
and/or   videos   are   used   for   non-clinical   reasons.     
  
  
  

_____       Patient   Request   for   Email/Text   Communications:   
By  initialing  above,  you  acknowledge  that  you  have  read  and  understand  this  information  and  that  the  email  and  cell  phone  number                       
provided  on  this  registration  form  are  accurate.  As  a  patient  of  The  Metropolitan  Foot  &  Ankle  Group,  you  have  the  right  to  request                         
we  communicate  with  you  by  electronic  mail  (email)  and/or  text  messaging  (text).  Email  and/or  texts  on  your  computer,  your  laptop,                      
and/or  your  personal  electronic  devices  have  inherent  privacy  risks.  These  communication  methods  are  not  HIPAA  compliant.   I                   
understand  that  communication  over  email  or  text  may  not  be  sent  securely,  may  not  be  encrypted,  and  that  there  is  no                       
assurance  of  confidentiality  of  information  when  communicating  this  way.  I  understand  the  risks  associated  with  that                  
including,  but  not  limited  to,  that  my  personal  health  information  (PHI)  may  be  read  by  an  unintended  third  party.   I  have                       
been  notified  of  the  risks.  I  understand  said  risks  and  I  still  prefer  to  receive  communication  via  email  or  text.  I  understand  that                         
The  Metropolitan  Foot  &  Ankle  Group  and  its  staff  are  not  responsible  for  any  unauthorized  access  of  my  PHI  communicated  by  way                        
of   email   and   texts,   and   that   I   bear   the   risk.     
  

⬜   I   choose   to   waive   the   option   for   any   email   and/or   text   communication   with   The   Metropolitan     
       Foot   &     Ankle   Group   

  
  
  

By  signing  below,  I  acknowledge  that  I  have  read,  understood,  and  I  agree  (as  indicated  by  my  initials)                    
with   the   above   mentioned   policies   of   The   Metropolitan   Foot   &   Ankle   Group.   

  
Name   of   Patient:___________________________________________     Date:_________________________   

Signature   of   Patient/Guardian:_______________________________     Relation   to   Patient:_____________   

  

  



                   Patient   Name:_____________________________   
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ADVANCE   NOTICE   FOR   MEDICARE   BENEFICIARIES   
  

MEDICARE   WILL   NOT   PAY   FOR   CERTAIN   FOOT   CARE   SERVICES   AND   ITEMS   
  
  

When  you  receive  foot  care  services  and  items  that  are  not  Medicare  benefits,  you  are  responsible  to  pay  for                     
them  personally  or  through  any  other  insurance  that  you  may  have.  Medicare  does  not  pay  for  all  of  your  health                      
care  costs.  Medicare  only  pays  for  covered  benefits.   When  services  or  items  are  not  Medicare  covered                  
benefits,   Medicare   will   not   pay   for   them.     
  

The  purpose  of  this  advance  notice  is  to  help  you  make  an  informed  choice  about  whether  or  not  you  want  to                       
receive  these  foot  care  services  or  items,  knowing  that  you  will  have  to  pay  for  them  yourself.   We  do  not  send                       
claims   to   Medicare   for   foot   care   services   or   items   that   are   always   excluded   from   Medicare   coverage.     
  

Before   you   make   a   decision,   you   should   read   this   entire   notice   carefully.     
  
● The  Medicare  program  does  not  cover  most  routine  foot  care  and  flat  foot  care.   Medicare  law  clearly                  

excludes  coverage  for  services  in  connection  with  “the  cutting  or  removal  of  corns  or  calluses,  the                  
trimming  of  nails,  and  other  routine  hygienic  care.”   Medicare  law  clearly  excludes  coverage  for                
services  in  connection  with  “treatment  of  flat  foot  conditions  and  the  prescription  of  supportive                
devices   thereof”   or   with   “the   treatment   of   subluxations   of   the   foot.”     

o A  narrow  exception  permits  coverage  of  some  foot  care  services  when  certain  conditions  result  in                 
severe   circulatory   problems   or   areas   of   diminished   sensation.     

● The   Medicare  program  does  not  cover  most  orthopedic  shoes  or  other  foot  supports  (orthotics).                
Medicare  law  clearly  excludes  coverage  for  services  in  connection  with  “orthopedic  shoes  or  other                
supportive   devices   for   the   feet.”   

o A   narrow   exception   permits   coverage   of   special   shoes   and   inserts   for   certain   patients   with   diabetes.   

  
For  patients  with  Medicare,  this  means  that  Medicare  will  not  pay  for  most  routine  foot  care,  flat  foot                    
care,  orthopedic  shoes,  or  orthotics,  because  they  are  not  Medicare  covered  benefits.   Payment  for  these                 
excluded   foot   care   services   and   items   is   your   responsibility.     
  

If  you  have  any  additional  questions  concerning  Medicare  coverage  for  foot  care  services  or  items,  you  can                   
contact   Medicare   at   1-800-MEDICARE   (1-800-633-4227).   
  
  

Name   of   Patient:____________________________________________     Date:_________________________   

Signature   of   Patient/Guardian:_________________________________   


